How-to change a user’s password

1. Open Server Management from your Start menu.

Adminisirator

g! My Computer

J——

onnections

Command Prompt Man

‘__’\l{ Windows Explorer

Management window.

’__,\-s Server Management

aqge users, computers, printers, e-mail, connectivity, and your company's
internal Web site.

WUITII‘I TSy e TOOTS

{\% Printers and Faxes

sn| File Action View Favorites Window Help
= | BN ERR @

? Home Page

oﬁj Standard Management
5 ; To Do List
¢\ 71y Information Center
%4 Internal Web Site
&5 Fax {Local)
ﬁz Monitoring and Reporting
« w Internet and E-mail
k_; Shares (Local)
2 Backup
)} Licensing
b ,{'{ Users
-3 Client Computers
_J Server Computers
by j Printers
-, Distribution Groups
T Security Groups
: : f User Templates
& Advanced Management

& Manage Users

ﬁ Home
Q Add a User

£ Add Multiple Users

‘3‘2 Change User Permissions

V4 Configure Password
Policies

V& Confiqure My Documents
Redirection

V& Change Mailbox and Disk
Quota Limits

‘*;2 Offer Remote Assistance

=) Manage Computers

¥ Refresh

& More Information

L4

2. Navigate to Standard Management > Users in the menu on the left side of the Server

3. Select the user you want to change password for and click on Change Password.
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4. Enter the new password.
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New password: ||

LConfirm password: I

[ User must change password at next logon

The user must logoff and then logon again for the change to take effect.
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5. Once you have entered your new password click OK to apply the changes.
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\l / The password for Marcus Jansson has been changed.




